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MLA Format Basics III 

 Purpose: Upon completion of this activity, students will 
understand what MLA format is and how to set up a 
paper in MLA format.  

This DLA should take approximately 15 to 30 minutes to 
complete. 

Different instructors may ask you to format your papers in a variety of ways; however, one of 

the most common styles—particularly in English departments—is the MLA (or Modern 

Language Association) style. 

To begin, visit the MLA Style Center page at https://style.mla.org/ and read about formatting 

research papers (questions 1-8) Then, look at one of the sample papers located at 

https://style.mla.org/sample-papers/ to help you answer question #9.  

Now, using these references, answer the following questions: 

1. How wide should the margins be on all four sides?

2. What typeface and font size should you use in research papers?

3. What four items should you include on the upper left-hand side (in order)?
a. 

b. 

c. 

d. 

4. What two items of information should you include in the upper right-hand side within
the header (i.e. the upper margin)?

a. 

b. 

5. How do you place that information inside the header, especially “b”? (You may need to
ask a lab aide to show you how.)

EQ: How do I set up a paper in MLA 
format? 

https://style.mla.org/
https://style.mla.org/sample-papers/
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6. True or False: The title of the paper should be centered and in bold letters.

7. What words did not get capitalized in the title? Why do you think they are lowercase?

8. True or False: Only the body paragraphs of the essay are double-spaced.

9. Name three differences between how long quotations and short quotations are
formatted (please look at the sample paper using the link above to see the differences
between block quotes and quotes embedded in the text).

a. 

b. 

c. 

When you are done, meet with a tutor or an instructor on duty to review your work. Make sure 

you can answer the EQ (essential question) above. 

Instructor Signature: ______________________________ Date: _______________________ 
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